Merritt

APPLICATION FOR STRATA CONVERSION OF
PREVIOUSLY OCCUPIED BUILDINGS

Please Print

Date: File:
Name of Applicant/Authorized Agent:

Name of Property Owner: Same as Applicant: [I

Mailing Address:

Telephone: Fax:

Email:

This is an application for (check one box):

O Strata Conversion of a Duplex — A building consisting of two dwelling units, each of which
is occupied or intended to be occupied as the residence of one family.

O Strata Conversion of a Multiple Family Dwelling — Any building consisting of three or
more dwelling units, each of which is occupied or intended to be occupied as the residence of
one family.

o Other Strata Conversions
SUBJECT PROPERTY INFORMATION

Plan: Lot: Block: District Lot:

Additional Legal Description Information (if applicable):

Civic Address:
Zoning;: OCP Sector:

Development Permit Area(s) No. (if applicable):
Number of Units to be Strata Titled:
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Application for Page 2
Strata Conversion

Merritt

Briefly describe the existing building(s) and use of the subject property:

ALL BUILDINGS MUST MEET THE FOLLOWING BASIC CRITERIA:

L. Compliance, or substantial compliance, with the BC Building Regulations which adopt
the National Building Code. _ _
2. Compliance, or substantial compliance, with the City of Merritt’s current Zoning Bylaw.

APPLICANTS ARE REQUIRED TO PROVIDE THE FOLLOWING INFORMA’ﬂON
' ALONG WITH THIS APPLICATION:
(Please check boxes when complete)

O Written authorization from the owner (if applicant is not the owner) 0 Not appl. icable

O Certificate of Title

O A list of names and telephone numbers of all tenants currently occupying the building(s)

O A statement of the rental accommodation vacancy rate from the Central Mortgage and
Housing Corporation (CMHC). If the rate is less that 3%, the City will not approve
applications for conversion of buildings of three (3) or more units. o Not applicable

O If the building is co-operatively owned with an accompanying lease, the applicant must
advise and provide proof of the term of lease. In addition, 100% of the owners must agree
to the conversion to strata ownership. o Not Applicable

O A statement describing the proposed relocation measures of the persons occupying the

building(s). The applicant must provide documentation that these undertakings meet the
requirements of the laws governing tenant evictions and relocations.
o Not Applicable

O An inspection report completed by a Structural Engineer certifying the structural
adequacy, including the current age and proj ected life expectancy, of the building(s).
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Application for Page 3
Strata Conversion

Merritt

O A Buiildihg Code Compliance Analysis completed by an Architect certifying compliance
of the building(s) with the current BC Building Code and Fire Code and any projected
major maintenance costs due to age and/or condition of the building(s).

O A site plan to scale showing the location of the building(s) on the lot (indicating front,
rear and side setbacks), the location of any accessory buildings (i.e. garages, carports,
storage buildings) and the number of parking spaces provided.

*#Please note that final Strata Plans must be completed by a British Columbia Land
Surveyor. These plans are not required to be submitted with this application if the
applicant wishes submit the plans as a condition of approval. However, if it is possible,
submission of the strata plans along with this application is preferred.

O Any as built drawings for construction including sewer, water, mechanical, plumbing and
electrical that are available. o Not Available

PLEASE INDICATE THAT, AS THE APPLICANT, YOU WILL COMPLY WITH THE
FOLLOWING:
(Please check the appropriate boxes)

For Existing Duplex Conversions Only — The applicant is prepared to enter into a covenant
under Section 219 of the Land Title Act which will restrict the use of the building on the original
lot to two (2) single family dwelling units only — i.e. each unit to be occupied by only one (1)
family as defined in the City of Merritt’s Zoning Bylaw. '

Yes O No O Not Applicable O

For Existing Multiple Family Dwelling Conversions Only — The applicant is prepared to enter
into a covenant under Section 219 of the Land Title Act, which will prevent eviction of tenants

from their unit(s).

Yes O No O Not Applicable O

All tenants affected by any proposed strata conversion must be advised by the owner that an
application for a strata conversion has been made to the City under the Provisions of the Strata

Property Act.

Yes O No O
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Strata Conversion

Merritt

If strata units are placed for sale on the open market, the present tenant(s) will be given first
refusal to purchase prior to giving any notice to the tenant(s) to vacate the said strata unit(s).

Yes O No O Not Applicable O

Tenants will be provided with information from the “Guide for Landlords and Tenants™ under
the “Residential Tenancy Act” in order to advise all tenants of their rights with respect to
termination of their tenancy in the event that they are not given the opportunity or do not wish to
purchase the strata unit which they occupy.

Yes O No O Not Applicable O

Tenants of the building proposed to be stratified will be provided with a letter, at least 10 days
prior to the matter being presented to Council for their consideration, advising the tenants the
date and time of the Council meeting at which the application is to be considered and that any
tenant(s) who deem their interest to be affected by such strata conversion may appear before
Council and express their views regarding such conversion. -

Yes O No O

If illegal suites(s) are found in the building(s) the suites(s) must be vacated within a reasonable
time following Council’s conditional approval of the application.

Yes O No O

All building conversions shall have water meters installed as a condition of approval.

Yes O No O
APPLICATION PROCESS

»  Applications will be reviewed by the Planning and Development Services Manager,
Building & Safety Inspector and Fire Inspector. If deemed necessary, applications may
also be reviewed by the Provincial Electrical Inspector, Gas Inspector or Public Health
Inspector. On site inspections may be scheduled and conducted by any of the reviewing
parties if necessary.

»  Merritt City Council is the Approving Authority for all applications involving the
conversion of previously occupied buildings into strata titled units. A report will be
prepared for Council’s consideration; however, Council may consider any other
information that is relevant to the application.
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Strata Conversion

Merritt

= All conversions must be completed within twelve (12) months from the date of approval
or the approval lapses, unless the applicant substantiates a request in writing to the
Approving Authority for consideration of one (1) six (6) month extension.
APPLICATION FEES

see attached fees

Payment must accompany the application.
Applicants are responsible for all costs required to prepare any plans/surveys, reports and in
registering restrictive covenants. Should any priority agreements be involved, the applicant is

responsible for the additional disbursements and legal costs.

Draft formats of restrictive covenants will be provided by the City of Merritt for reference
purposes only.

If you require further information, please contact City Hall at (250)378-4224

**Please submit your application to the Planning & Development Services Manager**

I hereby declare the information contained herein is, to the best of my knowledge, factual and
correct.

(Signature of Owner/Agent) (Date)

The personal information collected on this form is collected under the authority of the Local Government Act and
will be used solely for the purposes of processing this application.

City Hall
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Discretionary Use Permit

Minor Discretionary Use Permit $58.43 $61.35 $64.42
Major Discretionary Use Permit $585.43 $614.70 $645.44
Special Discretionary Use Permit $1,169.75 $1,228.24 $1,289.65
Subdivision

Preliminary Layout Review (Fees based on total number of lots being registered at Land Titles)

Up to 2 Lots $994.46 $1,044.18 $1,096.39
$1,169.75 + $1,228.24 + $1,289.65 +

3-10 Lots $116.87 $122.71 $128.85
per lot per lot per lot

$2,924.93 + $3,071.18 +| $3,224.74 +
11-20 Lots $116.87 $122.71 $128.85
per lot per lot per lot

$4,680.11 + $4,914.12 +| $5,159.83 +
21-30 Lots $116.87 $122.71 $128.85
per lot per lot per lot

$5,849.87 + $6,142.36 +| $6,449.48 +
3140 Lots $116.87 $122.71 $128.85
per lot per lot per lot

$7,019.62 + $7,370.60 +| $7,739.13 +

41 or More Lots $116.87 $122.71 $128.85
per lot per lot per lot
Phased Strata (each phase) $994.46 $1,044.1 $1,096.39

Preliminary Layout Review (PLR) Amendment or
Extension $233.73 $245.42 $257.69

Strata Conversion

$585.43 + $614.70 + $645.44 +
Strata Conversion $116.87 $122.71 $128.85
per lot per lot per lot

Third Party Review of Reports Submitted Actual Cost

Agricultural Land Reserve Application

ALR Exclusion/Inclusion/Subdivision/Non-Farm As prescribed by the ALC




Merritt

LETTER OF AUTHORIZATION
Registered Authority

Please be advised that I/we,

(Print names of ALL Registered Owners or Corporate Director)
Representing,

(Corporate name - if applicable)
am/are the registered owner(s);

Site Civic Address:

Lot# Block Plan PID#

Appointed Authorized Agent
Name of Authorized Agent
Company Name
Mailing Address

City: Postal Code:
Email:
Phone: Fax:

Signature of Authorized Agent X

Permission to act:

As my/our Authorized Agent in the matter of the following:

to view and obtain copies of all plans and permits.

to apply for and obtain building permits for proposed construction to the above reference Civic Address

to apply for and obtain plumbing permit / sprinkler permits.

to apply for Planning File: Development Permit |:|Development Variance Permit |:| Subdivision|:|
Zoning Amendment |:| Official Community Plan Amendment |:|

Sign Permit ] Temporary Use Permit [] Discretionary Use Permit []

| | other:

Authorized Signature (Registered Owner or Corporate Director)

This document shall serve to notify the City of Merritt that | am/we are the legal owner(s) of the property described
above and do authorize the person indicated above (“Authorized Agent”) to act on my/our behalf on all matters
indicated above (“Permission to act”) for the above referenced property. In addition, |/we have read and
understand the above application and authorize the Authorized Agent to sign the above on my/our behalf.

X X

Sign Sign

Print Print
Date: Date:

The personal information on this form is being collected in accordance with Section 27 of the Freedom of Information and
Protection of Privacy Act, RSBC 1996 Ch. 165 and the Local Government Act, RSBC 2015 Ch. |. It will only be collected, used and
disclosed for the purpose of administering matters with respect to planning, land use management and related services
delivered, or proposed to be delivered, by the City of Merritt. Questions about the use of personal information and the
protection of privacy may be directed to Corporate Services.
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¢ i M- . f
BRm E.nlx?ilr_c‘(;[;zln%nt and SCHEDULE 1
COLUMBIA | Climate Change Strategy SITE DISCLOSURE STATEMENT

|. CONTACT INFORMATION

A: SITE OWNER(s) or OPERATOR(s)
LAST NAME FIRST NAME(s)

COMPANY (if applicable)

ADDRESS - STREET CITY

PROVINCE/STATE COUNTRY POSTAL CODE

PHONE E-MAIL

B: PERSON COMPLETING SITE DISCLOSURE STATEMENT (Leave blank if same as above)

Agent authorized to complete form on behalf of the owner or operator
LAST NAME FIRST NAME(s)

COMPANY (if applicable)

C: PERSON TO CONTACT REGARDING THE SITE DISCLOSURE STATEMENT
LAST NAME FIRST NAME(s)

COMPANY (if applicable)

ADDRESS - STREET CITY

PROVINCE/STATE COUNTRY POSTAL CODE

PHONE E-MAIL

IIl. SITE INFORMATION

Coordinates (using the North American Datum 1983 convention) for the centre of the site:
Latitude Longitude
r DEGREES MINUTES SECONDS DEGREES MINUTES SECONDS

Attach a map of appropriate scale showing the location and boundaries of the site.



For Legally Titled, Registered Property

SITE ADDRESS (or nearest street name/intersection if no address assigned)

cIy o ~ POSTAL CODE
PID Land Description Add | Delete
+ -
+ -
For Untitled Crown Land
PIN numbers and associated Land Description (if applicable)
PIN T ~ Land Description SORXE - | Add [ Delete
+ -
+ -
And if available
Crown Land File Numbers Add | Delete
T
+

| lll. INDUSTRIAL OR COMMERCIAL PURPOSES OR ACTIVITIES

Has the site been used for any industrial or commercial purposes or activities described in SCHEDULE 2 of the
Contaminated Sites Regulation?

Yes No

Ifyou answered YES to the question above, please indicate below, in the format of the example provided, which of the
industrial or commercial purposes or activities have occurred or are occurring on this site.

EXAMPLE
Schedule 2 Reference Description
E1 appliance, equipment or engine maintenance, repair, reconditioning, cleaning or salvage
F10 sotventmanufacturing, butk storage, shipping or randting
Schedule 2 Reference Description Add | Delete
+ -
- =

'A.. (DN A \NFORMA ()N

1. Provide a brief summary of the planned activity and proposed land use at the site.




2. Indicate the information used to complete this site disclosure statement including a list of record searches completed.

3. List any past or present government orders, permits, approvals, certificates or notifications pertaining to the environmental condition of
the site. (Attach extra pages, ifnecessary):




V. DECLARATIONS

1. Exemptions (See the Contaminated Sites Regulation, Division 3 of Part2):

Does the application qualify for an exemption from submitting a site disclosure statement?
‘ [IYes No

If yes, indicate which exemption applies

2. Where a municipal approval is not required, please indicate the reason for submission directly to the registrar:

Under Order oreclosure CAA Proceedings BIAProceedings
ecommissioning Ceasing Operations

By signing below, | confirm that the information in this form is complete and accurate to the best of my knowledge:

SIGNATURE DATE SIGNED (YYYY-MM-DD)

APPROVING AUTHORITY CONTACT INFORMATION

NAME AGENCY
ADDRESS
PHONE E-MAIL

Reason for submission (Please check one or more of the following):

uilding Permit ubdivision 0 zoning Development Permit

DATE RECEIVED (YYYY-MM-DD) DATE SUBMITTED TO REGISTAR (YYYY-MM-DD)
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